
Referring Professional Instructions

1



If this is your first time using our online application system, please click 
“Create New Account” to register.

2



Complete all required fields marked with an asterisk*.

3



After all required fields are complete, click “Next.”

4



Create and confirm your password then click “Create Account.”
Note:  Password must be at least 8 characters and contain at least 1 character from 1 of these 4 types (Lower Case, Number, Special !@#$%^&*, Upper Case).

5



A confirmation email will be sent to the email account that you registered 
with.  Select one of the options listed, then click “Continue.”

6



Click the "Apply" link at the top of the page.  From the Apply page, click the 
“Apply” button at right to begin the application.

7



Fill out all required fields marked with an asterisk*.  The system will 
automatically save answers after they are entered.

8

johndoe@testemail.net



9
If your client is NOT eligible for funding, you will see a red warning message 
right after the Eligibility Quiz section.  If they are NOT eligible, do not fill out 

or submit the application.

If your client IS eligible, no message will appear, and you can continue to fill 
out and submit the application.



When the application is complete, scroll to the bottom of the page and click 
“Submit Application.”

Do NOT fill out the Official Use Only section!

10



After the application has been submitted, you will receive a confirmation 
email from the following email address:  A.V. Hunter Trust – Grants to Assist 

Individuals <administrator@grantinterface.com>

11



After the application has been reviewed, you will receive an email confirming 
that the application has been approved or denied.  The email will reference a 
Case Number and prompt you to log into your account to view the decision 

details.

12



When you log into your account, your Dashboard page will show you all of the 
applications that you have submitted.  You can also click the “Apply” link at 

the top of the page to submit a new application.

13



If an application has been reviewed, it will then show the Client’s name along 
with the Case Number.

14



To view the application details, click on “View Application.”

15



Scroll to the bottom of the application to view the “Official Use Only” section 
to see the Date of Authorization, Award Expiration Date, Services/Equipment 

Approved, and the Award Amount.
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